
HOW TO REGISTER FOR A NEW COURSE FOR NEXT ACADEMIC YEAR 

For this year we are asking all students to sign up for new courses for the next academic 

year, even those who currently learn with us. From next year you should be able to re-enrol 

with a slightly quicker process, once our system is fully up and running. 

To register for a new course: 

• Firstly you need to have followed the instruction about how to log into the system 

for the first time – using the log in details sent to you. If you can’t do this please 

email us at music@coventry.gov.uk -  and we will resend your log in details. 

 

• Once logged in you then need to click on registration tab at the top of the page 

 

•  
 

• Please note if you have more than once child you need to select the correct child 

first here: 

 

•  

 

•  
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• Once you have clicked on the registration tab you should see the following screen 

 

 
 

• Look at the top of the page above the first blue box to see which school/centre you 

are currently accessing (it will probably be Coventry Music Hub) 

 

• If you wish to register for lessons or tuition at a school then you need to change this 

to our child’s school 

 

• Click the small arrow to the right of the white box named “selected school” in the 

browse courses grey box. 

 

•  
 

• Click the school button (indicated above)  and you should see a list of schools appear 

 

• Find your child’s school and click it. 

 



• If you would to have lessons directly with us at our new music centre due to open 

Sep 2021, (usually after school hours) then please select Drapers Hall - Coventry 

Music Hub as the school. These places will be strictly limited. 

 

• You should then get the following options appear 

 

•  
 

• Choose the correct category for the instrument your child wants to play 

 

• You will then get a further list of choices of instruments we currently offer

 
 



• Select the instrument you would like 

 

• You should then see this screen 

 

 
 

• Select the type of lesson you would like  

 

o paid via school is for lessons – usually primary schools where you pay for 

lessons directly with the school – not through us) 

o choose individual or shared lessons and lesson length (see our price list on 

SpeedAdmin for full price options) 

o if you are not sure which lesson to select please click unknown and leave us a 

message in the comment box with your requirements 

 

• Then click the green add to my basket button 

 

• You will then see this screen 

 

 



• From here you can add more courses to your basket – “add more courses” 

 

• See what you have chosen – “open basket” 

 

• Complete your application – “complete application” 

 

• Or choose to “add instrument hire”  

(Please note if you already have an instrument on loan from us you do not need to 

add new hire, and you should be able to see the instrument you hire on your profile 

page) 

 

• Once you are ready to complete your registration either select the “complete 

registration” option here or click the registration tab at the top of the screen 

 

• To complete your registration, you need to check and complete all your details. 

 

• Firstly you need to read and agree to our terms and conditions 

 

 
 

• Click the square tick both below each section when you are happy to accept. 

 

• You will not be able to continue to the next section until you have accepted both 

sections 

 

• Click the green next button on the bottom right 

 



• Next In the student and parent/carer section please check all your details are correct 

and no sections are missing. 

 

• Most of the content should be entered for you but please do check it is correct as 

it is important, we hold the correct information at all times. 

 

• The first time your register you may need to also click the small tick boxes next to 

each text box to confirm you have checked the details 

 

• Once you have completed a section click the green next button to move to the 

next section 

 

• In the parent/carer section you also have the option to add another parent if you 

would like any information/contact to be sent to an additional person. This will 

link up with your account. 

 

• Once you have answered the additional questions in the questions section you can 

click on the green submit button. 

 

 
 

• You should then see a confirmation screen appear and you should receive an email 

confirming your registration 

 

• You will then be on our waiting list ready for lessons in September. 

 

• Lessons will be assigned once a tutor is confirmed and the tutor has scheduled the 

lessons. You will probably receive confirmation of this but can always see your 

scheduled lessons on the startpage or the “My Timetable” tab at the top of the page.  

 

• If nothing appears in your calendar, then the lessons have not been scheduled yet. 

 

• PLEASE NOTE Signing up does not guarantee you will receive lessons with us. 

However, please do select the course you are interested in and we will be in touch 

with more details as soon as we can, or alternatives should the course you have 

selected not be available. 

 

 



• If you wish to register for an ensemble music group, follow the same process as 

above, except do not select a school but select music hub and then Coventry Music 

Hub 

 

•  
 

• If you then click music groups, you will see a full list of the music groups we offer. 

 

• PLEASE NOTE – music groups may be subject to change especially at the start of the 

new academic year, especially in terms of meeting days and times. 

 

 

If you have any more questions then please email us at music@coventry.gov.uk. If you 

have an error sending a photo or screen shot of your problem or error can be very helpful. 
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